Self-Service Banner 9 — Graduation Application Student Instructions

About These Instructions:

The steps below will guide you through the process of applying to graduate and viewing your graduation
application in Self-Service Banner 9. These instructions are designed specifically for School of Health
Professions (SHP) students and reflect the exact screens and menu options you will see. Please follow
each step carefully and refer to the included screenshots for visual guidance.

Finding Self-Service Banner

You can easily access Self-Service Banner through the myRutgers Portal by selecting Apps from the left-
hand menu. Please note that if you have previously saved the Self-Service Banner App in your favorites,
you may need to do this again.
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Finding the Apps

e Note: There are 2 entry points to Self-Service Banner: For Student and for Faculty.
o Students should select the Banner Student Self-Service App.
e After navigating to the Apps, search for “Banner” in the search field.

e You can click the heart to save the Banner Student Self-Service App on your favoriti
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After saving the Self-Service Banner App in your favorites, you will not have to search for them again in the
future. They will be displayed in your favorites for easy access.
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Navigating Between Pages

The Self-Service Banner 9 interface includes simple tools to help you move between pages and return to

the Self-service Dashboard without needing to log out or use your browser’s back button.

Using the Waffle Menu

The Waffle Menu, represented by a small grid icon

next to the Rutgers logo, provides quick navigation
across the Self-Service environment. You can also Student Services Main Menu

access this menu by using the (shortcut:

Alt+M). =

Click the Waffle Menu to open a panel
displaying links identical to those found in the tudent Common Dashboard

Student Self-Service Common Dashboard. student Records Information ?

. Student Accounting Information >
The Waffle Menu does not automatically
Technical Support Links

expand into the Student menu. After opening

it, select Main Menu, then Student Services

Main Menu to reveal all student-specific options including options such as Registration, View
Grades, View and Pay Bill, and Student Profile, and more.

Select any link to open the corresponding page directly without returning to the Self-service
Dashboard.

Returning to the Student Self-Service Common Dashboard

To return to the Student Self-Service Common Dashboard you can find a link in the Waffle
Menu.

Clicking on this link takes you back to the primary list of menu options in the dashboard.

These navigation tools allow you to move efficiently throughout Self-Service Banner 9 while maintaining

quick access to the key pages you use most frequently.

Navigate to the SHP Graduation Menu

To access the School of Health Professions (SHP) Graduation Menu and related features, follow these
step-by-step instructions for navigating through Self-Service Banner 9:

1.

Open the Waffle Menu. Refer to the
Navigating Between Pages section

34 BanneriNg P Krisp ChatGPT

above for more information.
Select Student Services in the Waffle

Menu. < Main Menu

Student Services

Choose Student Records Information
from the menu that appears.

Click on School of Health
Professions Students Only from the

C 25 banweb.rutgers.edu/StudentSelfSe dentCommeonDashboard/

E BannerINB E! Krisp l'Z.hatGF'T myRutgersPortal @ Eﬂl[ﬁ‘,{hecl: &= Boxlogin

menu.

< Student Services
Student Common Dashboard
tudent Records Information > tUdeﬂt Sel
Student Accounting Information >
Hello Test Tester]
Technical Support Links > Welcome to the
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By following the above steps, you will be aple to reach the SHP Graduation Menu items and access
features related to graduation applications, course schedules, and registration. If you need to return to
the main dashboard at any time, you can do so by selecting the appropriate link in the Waffle Menu. This
structured navigation ensures you

eficienty acoess the tools and nformation | ]

relevant to your academic journey. ¢ student Records nformation
YOU Will now see linkS fOI’Z View Persanal Information tUdent Self‘Ser

Browse Course Schedule & Registration
Hello Test Testerson-TEST A

° Apply to Graduation View Grades Wacome{to:'esmde.ntSel
#chool of Health Professions Students Only > experience ssues navigatn
To begin navigating, you ma

¢ View Application to Graduate

< School of Health Professions Students Only

Applying to Graduate

Apply to Graduate

View Application to Graduate tUdeﬂt

Follow these steps to complete your
graduation application in Self-Service

Banner 9. This section will walk you through each screen you will encounter, from starting the application
to final submission. Use the screenshots as a visual reference to ensure you are on the right track.

Completing the Application

o After selecting the Apply to Graduation from the Waffle Menu, you will be brought to the
Curriculum Selection page.

" otmtontonn e
Graduation Term.
Student Graduation Application

Curriculum Selection

¢ Nextyou will select the

| .‘
| <

Student Graduation Application Stugent Graduation Application
Curriculum Selection Graduation Date Selection
(@) Setect a curricuum for your graduation appication. if mare Ehan one eurriculum is fsted, and they accurateiy raflect your current e
egistrar's Office 10 carrect your record. Once corrections ade. plesse apply for gradustia T
Term *
Graduation Ceremony Attendance
Fall 2025 [SHP) v

Graduation Date *

© Frimary Degree | Date: 05/ 1672027 Texm: Spring 2027 {SHF) Year: Academic Year 2026-2017 v
imary Degree | J

Daoxtor of Clinical Nutritien Will you attend the ceremony?

” Yes
Leve! Major
Na
SHP - Graduate Clinical Nurrition Doctorate O undecided

Primary Degree and then the Graduation Date.

o Afterallis selected and reviewed, select Continue.
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e« Review the name that will appear on your diploma. If allowed, enter or confirm your diploma name

ensetectontue R 1]

Diploma Mame Selection
Snsdent Graduation Application

Diploma Name Selection Primary Degree
Dogtor of Clinical Nusrizion

Primary Degrese

Docior of Clhinical Nugrizion

Seledt a Name for your Diglama *

S TEST Account-HE Mew X

Middle Name

|

Last Name
bl T

Suffix

e Review all information on the Graduation e ] “

Application Summary page.

o Confirm your degree, program, term, diploma name, and address.

o Ifeverythingis correct, select Submit Request.

Student Graduation Application

Graduation Application Summary

Gradusvon Dave

051642027 Spring 2027 (SHP) Academic Year 2026-2027

Midale Name Last Mame Sutfix
Real Testerson-TEST Account-HG I
SHP - Graduate Clinical Mutrition Docrorare

] -
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Viewing the Application for Graduation

o After selecting the View Application to Graduate from the Waffle Menu, you will see the
information from your submitted graduation application.

o There you will see the information provided in your graduation application.

Student Graduation Application

Graduation Application

Graduation Application

Name Application Number Request Date Application Status
Example Testerson-TEST Account-HG 1 11/21/2025 ALTNE ApPECATION

Applcation Status Date

1172172025

Graguation Dane

Date Term Wear
5162027 Spring 2027 (SHP) Academic Year 2026-2027
Caremany

Attend Ceremany

Undecided

Diplcma Mame

First Name Maddie Name Last Name Sufix
Exampie Real Testerson-TEST Account-HG r
Curriulum

Primary Degres
Docor of Clinical Nutrition
Level Major

SHP - Graduate Clinical Mutrition Doctorate
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