
 

 MARTIN JONES, OTA 	Comment by Author: Note that this resume was designed to be read by almost all applicant tracking systems (ATS). If you save this file as a plain text document, then it should be easily read. If you include additional formatting on a resume it is possible that dated ATS systems will omit certain formatting such as tables and colorful watermarks. If you are sending a resume directly to an individual via email, then you may want to design a more appealing resume.

Names should be a larger font than other text. Include credentials after your name. 

Address is optional. We recommend to exclude your street address. Gmail is the preferred email unless you use a work or school email.* If you have a completed LinkedIn profile, then you should include the link.

Photos - Never include a photo on a resume. Many employers will reject applications with photos to avoid being accused of discrimination or bias in the hiring process. 

*Note that your @shp email address will not persist long after graduation. If you wish to use a Rutgers email, then you should use the scarlet mail account for this purpose. 
Livingston, NJ – 111-234-5554
martinjones9@gmail.com – linkedin.com/in/martinnjones


PROFESSIONAL SUMMARY 	Comment by Author: A profile or summary section is optional. It is sometimes more beneficial with individuals who have more experience since this section can summarize your experience and explicitly include the number of years of experience you have. This is a good section to include your second language if you speak another language. Focus on including skills and experiences that make you unique as an applicant which are also very relevant to the position you are applying for. 

This sample does not include a key word bank, but in some cases you may want to include a key word bank which contains skills or exposures that are unique to you as a professional. They are important to use if you are looking to have your resume matched with certain positions. You should include the same key words that you find in job descriptions of positions you are interested in. Some key word banks are much larger. The length depends on how relevant your skills and knowledge areas are to the jobs you are applying for. 

Caring and conscientious OTA and recent graduate with a strong technical skillset. Bilingual in English and Spanish. 

· CPR Certification, American Red Cross, 2022
· NJOTA Member since 2021
· Proficient with various EMR/EHR systems 

FIELDWORK EXPERIENCE  	Comment by Author: This section includes clinical rotations and also an additional position prior to college. 

When you include a bullet point below a position, be mindful of the purpose of this information. Optimally, you would include only accomplishments which are written in a Result to Action format. However, in the case of student work you may not have accomplishments to include. In this case include "duties" which describe the scope of your work at each site. The scope of your work could include treatment plans you designed, extraordinary patient issues you treated, or equipment or software you utilized. 	Comment by Author: In this case I chose to only include additional information underneath each level 2 fieldwork. If you did something interesting or significant at a level 1 site, then consider including it. However, level 1 sites are not long or involved experiences so you need to determine if additional information is important. 

Wondrous Rehabilitation, Newark, NJ   	Dec 2021 - Present
Level II Fieldwork 
· Assisted with cognitive therapy for patients suffering from various neurological conditions 
· Designed a teacher’s toolkit of online resources to help coordinate therapeutic interventions 
· Created a checklist for general consults to help increase therapist productivity 

The Wellness School, Lyndhurst, NJ 	Sept 2021 – Nov 2021
Level II Fieldwork
· Performed applied behavioral analysist to teach adolescents with ASD new daily living skills 

Richardson Psychiatric Disabilities Center, Howell, NJ                                              	            Feb 2021
Level 1 Fieldwork 

Morningstar Retirement Community, Elizabeth, NJ 	Sept 2020
Level 1 Fieldwork 

PATIENT SERVICES EXPERIENCE

Comeback Clinic, Warren, NJ 	August 2020 - Present
Residential Counselor
· Assisted adolescent patients with psychological conditions with daily living activities and structured daily routines 

Loving Care Rehabilitation, Lyndhurst, NJ 	May 2018 – July 2020
Physical Therapy Aide
· Assisted therapists by escorting patients and managing HIPAA consent and patient information documents 

EDUCATION 

Rutgers School of Health Professions, Newark, NJ
Occupational Therapy Assistant Associate in Science, May 2022

Rutgers University, School of Arts and Sciences, New Brunswick, NJ
Bachelor of Science, May 2019

ACADEMIC PROJECTS 

· “A Multidisciplinary Pilot Program to Support Adolescents with ASD,” 18th Annual Autism Conference. Rutgers University, New Brunswick, NJ, April 1st, 2022.




