
 

 LAURA MARIE ESTEVES 	Comment by Author: Note that this resume was designed to be read by almost all applicant tracking systems (ATS). If you save this file as a plain text document, then it should be easily read. If you include additional formatting on a resume it is possible that dated ATS systems will omit certain formatting such as tables and colorful watermarks. If you are sending a resume directly to an individual via email, then you may want to design a more appealing resume.

Names should be a larger font than other text. Include credentials after your name. 

Address is optional. We recommend to exclude your street address. Gmail is the preferred email unless you use a work or school email. If you have a completed LinkedIn profile, then you should include the shortened profile link.

Photos - Never include a photo on a resume. Many employers will reject applications with photos to avoid being accused of discrimination or bias in the hiring process. 

*Note that your @shp email address will not persist long after graduation. If you wish to use a Rutgers email, then you should use the scarlet mail account for this purpose. 


Livingston, NJ – 111-234-5554 – lauramesteves@gmail.com - linkedin.com/in/lauramesteves


Organized and self-motivated health data analyst with a strong attention to detail. Recent graduate eligible for RHIA certification. Knowledgeable of novel data management and analysis trends and tools. Fluent in Spanish. 

CORE COMPETENCIES

Health Data Analysis – 3M Coding – EHRGo Electronic Health Records System – EPIC
Data Entry – Information Protection – HIPAA Compliance – Data Organization 
Patient Records Management – Operations Research – Administrative Support – Communication
Technology Implementation – MS Office Suite – Patient Services – Observation Analysis 

EDUCATION 

RUTGERS SCHOOL OF HEALTH PROFESSIONS, Newark, NJ
BS in Health Information Management, Graduated May 2022

PROFESSIONAL PRACTICE EXPERIENCE 	Comment by Author: This section includes any professional practice experience. If you have other healthcare experience, then you should include this in another section. 

When you include a bullet point below a position, be mindful of the purpose of this information. Optimally, you would include only accomplishments which are written in a Result to Action format. However, in the case of student work you may not have accomplishments to include. In this case include "duties" which describe the scope of your work at each site. The scope of your work could include patient issues, problems solved, or equipment and software you utilized. 

HOPE WELLNESS HOSPITAL, Trenton, NJ	   Spring 2023
Professional practice experience with the hospital’s registration and patient services office. 
· Medical Center experience focused on healthcare data analysis and patient services.
· Created a report which detailed data observations and obstacles to new system implementation.
· Assisted with patient registration and data organization utilizing the EHRGo health records system. 

Quarterly Meeting: An Overview of 2023 CPT Coding Changes – NJHIMA        Spring 2023

Healthy Data Virtual Academy by Extract Systems – NJHIMA                                  Fall 2022

Quarterly Meeting: HIM Remote Work Burnout – NJHIMA                                      Fall 2022

Information Analysis Tips & Tricks – NJHIMA                                                            Fall 2022

Operational Hierarchical Webinar – NJHIMA                                                              Fall 2022

PATIENT SERVICES EXPERIENCE 

VALLEY VIEW MEDICAL CENTER, Union, NJ    	     Sept. 2019 – Present
Patient Services Representative 
· Helped increase patient satisfaction report ratings for 3 consecutive years. 
· Maintained accurate and timely correspondence with patients and affiliated parties. 

PROFESSIONAL INVOLVEMENT 	Comment by Author: Additional sections beyond education and experience need to be considered carefully. What makes you unique as an applicant? In this sample student's case they won a student competition. While you complete your degree it is important to consider what will make you a unique applicant. Is there experience you need to acquire before you graduate? Should you get more involved with professional conferences to strengthen your resume? 

Lastly, consider the order of the sections on your resume. Your resume should be top-weighted.  The most important or impressive information should be first. 

· AHIMA Student Member since 2020
· AHIMA Student Research Poster Competition Winner, 2022



